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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: NOAA/OAR/ERL/PMEL
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: R/E/PM
ADDRESS:
THRU (Liaison Officer): 7600 Sand Point Wy NE
Steve Manzo, OAR/NOAA Corps Liaison Seattle, WA 98115
BILLET TITLE: BILLET #: 3300
Associate Director for Operations PHONE NUMBER:  (206) 526-6800
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [ Jves X1 n~o
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Dr. Eddie Bernard Director, PMEL (206) 526-6800

EDUCATIONAL REQUIREMENTS:
BS or BA in science or engineering, MS in science, engineering, or management desired.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

The Associate Director billet at Pacific Marine Environmental Laboratory (PMEL) is a management position that focuses on
the effective utilization of operational program support resources, including: ships, aircraft, submersibles, and NOAA Corps
officers assigned to the Laboratory. Additionally, the incumbent, as part of the Laboratory, represents PMEL to the public,
carries out liaison functions for the Laboratory with NOAA and non-NOAA organizations, and helps in preparation of
management studies. The incumbent meets on a daily basis with the Director, Deputy Director, Division Leaders, Principal
Investigators, and serves as the focal point for all ship and aircraft issues in the Laboratory.

Scientific research opportunities are also available in the incumbent's field of specialization on a part-time basis.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

* Prepare PMEL's requests for shiptime and represent PMEL on the OAR Fleet Allocation Working Group.

* Liaison with PMC, ONCO, AOML, ERL, OAR, UNOLS, and other non-NOAA organizations with respect to utilization of
vessel resources.

* Program coordination with PI's in preparing cruise instructions, defining vessel capabilities, and vessel foreign clearance
requests.

* Review proposed NOAA vessel policies that might impact PMEL and prepare long range plans of vessel utilization.

* Coordinate laboratory requirements with vessel outfitting and modifications, including shipboard research capabilities.
*Liaison with CPC regarding billets and officer assignments, assisting division leaders with personnel management of officer
assignments, assisting division leaders with personnel management of officers assigned to them, assisting officers with
assignment and duties, and other similar duties as required.

* Act as a focal point for Laboratory input to A-76 studies and other vessel management studies.

Return to Billet Description List
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3. CAREER DEVELOPMENT OPPORTUNITIES:

The billet provides the incumbent with the opportunity to work as a member of the PMEL Directorate and is involved in all
aspects of management of a major federal laboratory. Specifically, the incumbent is responsible for managing about 10% of
the Laboratory's resources and coordinates a variety of other laboratory activities. The position enhances many
management skills, such as communication, diplomacy, protocol, decision making, bargaining, planning and organization,
and budgeting.

4. ADDITIONAL COMMENTS:
The billet is coded as CATEGORY B.

SIGNATURE OF SUPERVISOR: DATE:
09/26/1996
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